 

[image: cid:82AC93F1-AAAC-4056-AFA2-1D852077FA7A@DerbyAD.net]Application form to apply for a Pavement Licence 
in Derby City Centre 

· Permission to provide amenities on the highway part 7A, highways act 1980
· Answer all relevant sections and provide copies of all required documents or your application may be delayed. 
· Please print clearly when completing this form. 
· When completed, please return this form to spacehire@derby.gov.uk. 
	
Street Café Premises Details


	1.
	Business name:

	

	
	Applicants Name:

	

	
	Position Held:

	

	
	Address:


	

	
	Postcode:

	

	
	Email:

	

	
	Telephone:

	
	Mobile:

	

	2.
	Is the registered office address different from the business?  
If YES, please provide contact details below. 


	
	Registered office:

	

	
	Contact Name:

	

	
	Position Held:

	

	
	Address:


	

	
	Postcode:

	

	
	Email:

	

	
	Telephone:

	
	Mobile:

	

	3.
	Please confirm where the invoice needs to be address to: 
	Business Address:
	
	Registered Office Address:

	

	4. 
	Site contact details, if different from the above: (this person will also be our main Health and Safety contact on the day of the site visit)


	
	Name:

	

	
	Position:

	

	
	Telephone:

	
	Mobile:

	

	
	Email:

	

	
Street Café operational information


	5.
	Duration of the licence: 


	
	From: (date)

	
	Till: (date)
	

	6.

	Days and times of operation:


	
	Day

	Opening Time
	Closing Time

	
	Monday:

	
	

	
	Tuesday:

	
	

	
	Wednesday:

	
	

	
	Thursday:

	
	

	
	Friday:

	
	

	
	Saturday:

	
	

	
	Sunday:

	
	

	7.
	Overall dimensions of the area needed for the Street Café:


	
	Length:

	Width:
	SQ Mt:

	
	


	
	 

	8.
	Brief description of pavement licence location: (Please take photos to show exact location)

	
	Is it in front of the premises? Please give details: 








	
Pavement Licence infrastructure


	9.
	Type of furniture to be used:


	
	Please give brief description:








	10.
	Number of tables:

	Number of chairs/benches:
	Number of umbrellas:

	
	

	
	

	11.
	Is there access for disabled people, including Visual impaired, Wheelchairs, and Mobility Scooters:
	Yes:

	
	No:
	

	12.
	Number of spaces available for Wheelchair and mobility scooters:
	

	13.
	Type of barriers to be used:


	
	Please give brief description:








	14.
	Number of Barriers to be used:
	

	15.
	Will the barriers be:

	Fixed
	
	Temporary
	

	16.
	Number of counters, stalls, or storage units: (these must be for sale of non-alcoholic beverages only and must be removeable)

	
	Please include size, if possible:







	17.
	Please list any other infrastructure which might be placed on the highway: (must be removeable) 

	
	Please give brief description:






	18.
	Is there enough space for customer queueing without impacting public access or the adjoining businesses frontage?
	Yes
	
	No
	

	19.
	Please give a brief description of the queueing system to be used:


	
	Please give brief description:






	20.
	Will there be a need for Hostile Vehicle Mitigation measures to be put in place:
	Yes:
	
	No:
	

	
	If Yes, please give details:







	
Costs and declaration 


	
	
All applicants should read Derby LIVE’s Approved Policy for a Pavement Licence and Chairs and Tables on the Highway and Open Space in association with Food and Drink Establishments’ prior to submitting their details.  Incomplete applications and documents will result in a delayed in processing the application.


	21.
	Declaration (The person named as the “Applicant” on the application form must complete the section below.)
The information provided on this application is true and correct to the best of my knowledge. 
I agree to comply with Derby City Council’s Street Café Requirements Guidelines.  
I agree to submit a full Street Café application at the end of this licence if the business intends to continue using the Street Café. 
I agree to pay the fee of £400 on receipt of the invoice and within 7 days. Please inform spacehire@derby.gov.uk to update your record.

	22.
	I will ensure that the following documentation is attached/will be provided by email on submitting the completed application.
Please note that no permission is given until the Council have confirmed that the documents listed are received, and the Council has not objected to any of them. The Council is under no obligation to review or approve any document and all risk for ensuring that documentation is correct and appropriate, lies with the applicant.   


	
	Please mark with an X:

	
	Risk assessment

	
	

	
	Copy of Public Liability Insurance 

	
	

	
	Certificate of Completion for ACT (Action Counters Terrorism) Training
ACT Awareness eLearning - GOV.UK

	
	

	23.
	In my capacity as …………………………………………… of the organisation, I confirm my agreement to abide by the pavement licence conditions and apply for permission to place ………..…. tables each with ……….…… chairs/benches outside the premises known as………….…………………………...…………,
Derby for the period from ………….………..….. to ………………..….………...

	24.

	Signed:
The Applicant
	


	Date:
	



	PLEASE NOTE THAT IF A COMPLETED APPLICATION FORM AND ASSOCIATED DOCUMENTATION LISTED ABOVE ARE NOT RECEIVED BY DERBY LIVE WITHIN 10 DAYS AFTER THE APPLICATION IS SUBMITTED, THE APPLICANT WILL NOT BE PROCESSED AND THE LICENCE WILL BE REFUSED.  

	
DERBY LIVE PRIVACY NOTICE
We collect your personal data when you make a booking/application or request information from us. This is in order to fulfil your booking/application; and to contact you about any important changes to your booking/application. Data may be shared with other selected organisations for health & safety reasons - a full list of these can be found in our privacy notice at www.derbylive.co.uk/yourprivacy, along with further information about how your personal information will be used. You can request a hard copy from inderby@derby.gov.uk.


	Thank you for completing the application form, please return to:

Email: spacehire@derby.gov.uk 
Address: Outdoor Events and Spacehire, Derby LIVE, Guildhall Theatre, Market Place, Derby, DE1 3AE


	
Additional Notes.
Please note any additional information below: 
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