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	· If you are considering holding a major new event in Derby, the Council asks that you complete this proposal form to help ensure a year-round, excellent, diverse, innovative, broad and balanced programme of events which is accessible and relevant to all the communities in Derby.
· Your proposal will be assessed against the four priorities of: excellence, innovation, diversity and sustainability.
· Your proposal will not be assessed in isolation, but will be considered within the context of existing and proposed major events across the city, throughout the year. 

· Your proposal will be assessed by the City-Wide Events Strategy Implementation Group (CWESIG) and their recommendation will be forwarded to the relevant Cabinet Member for a decision on whether or not your event should go ahead.
· For your proposed major event to be assessed by CWESIG, it must potentially have significant economic and/or social impact, and must meet one or more of the following criteria:

· The event is a new event and has potential city-wide impact, or at least significant impact across more than one locality or neighbourhood
· The event is a new event and necessitates traffic closures
· The event is a new event and has the potential to impact significantly on the number of bed-nights in Derby

· The event is a new event and has the potential to attract significant media interest at a local, regional and, possibly, even national level

· The event is a new event and has significant Health and Safety implications

· There are multiple similar proposals for this kind of event and it has potential city-wide impact, or at least significant impact across more than one locality or neighbourhood
· The event possesses significant political sensitivities with a marked potential for social disorder


	· Please complete all relevant sections or the assessment of your proposal may be delayed.

	· When completed, please return this form to: spacehire@derby.gov.uk

	General information

	
	
	
	

	1.
	Name of event and brief details (type of event, age suitability etc.)
	     
	

	
	
	
	

	2.
	Site(s) required
	     
	

	
	
	
	

	3.
	Proposed date(s)
	From:            To:      
	

	
	
	

	4.
	How many people do you expect to attend/participate in the event?
	     
	

	
	
	

	
	

	5.
	Please detail all the areas/routes which you propose to use, including activities and attractions and their locations

	
	     
	

	
	


	6. Excellence
	

	We endeavour to ensure that the city-wide events programme meets and often exceeds and raises customer expectations. Please detail below how you will ensure that your event is of high quality. In your response, you may wish to consider such questions as:

· “What experience and expertise do we have in planning and delivering such an event?”

· “How will we monitor and evaluate the work to help ensure continuous improvement?”
	

	
	

	
	     
	


	
	
	


	7. Innovation
	

	The city-wide events programme needs to develop new products and new ways of creating. The programme also needs to develop new and future participants, customers and audiences. Please detail below how you will ensure that your event is innovative and breaks new ground. In your response, you may wish to consider such questions as:
· “How will our event help to develop the city’s programme / customers / participants / audiences / visitors?”
· “How will our event encourage more people to do more (sport, cultural activity, etc.) more often?”
· “Will it enable new partnerships to be developed?”
· “Will it enable the city to be involved in a regional / national initiative?”
· “Innovation involves risk-taking. How will we manage those risks?”

	

	
	

	
	     
	

	
	
	


	8. Diversity
	

	We aim to deliver a diverse, relevant, broad and balanced events programme, reflecting the social and cultural diversity of the city and the region. Please detail below how your event will contribute to the diversity and relevance of the city’s events programme. In your response, you may wish to consider such questions as:

· “How will our event increase accessibility and empowerment to any of our communities, particularly those which are currently under-represented?”

· “How might our event complement any other event within the city’s / region’s / nation’s programme of events?”
·  “How will our event create pathways and opportunities which encourage residents to reach their full potential?”

· “How will our event help communities to ‘tell and share their story’”?

· “How will we ensure our event is accessible for disabled people, such as wheelchair users, Deaf people, visually impaired people, and so on?”

	

	
	

	
	     
	

	
	
	


	9. Sustainability
	

	The city-wide events programme needs to be sustainable in both economic and environmental terms. Please detail below how you will ensure that your event is financially and environmentally sustainable. In your response, you may wish to consider such questions as:

· “Will our event produce a favourable financial return?”

· “How will our event add value to, while not detracting from, business activity across the city?”

· “How will our event increase footfall, visitors, vibrancy and secondary spend?”

· “How might our event bring investment to existing infrastructure or generate investment to create infrastructure”

· “In what ways will our event contribute favourably to the city’s profile – locally, regionally, nationally and beyond?”

· “How will we minimise any potentially negative effects of our event on the environment?”

	

	
	

	
	     
	

	
	
	


	Additional information
	

	
	
	

	10.
	Please give any additional information you think relevant. 
	

	
	     
	

	
	
	


	11.
	Your details



	
	Name
	      
	

	
	Organisation
	      
	

	
	Position
	     
	

	
	Email
	     
	

	
	Address

	     
Postcode:     
	

	
	Website address
	     
	

	
	
	     
	

	
	Telephone:   Home
	     
	

	
	                      Mobile
	     
	Work
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All personal information provided will be treated in confidence and in accordance with the Data Protection Act 1998. It will be used for the purpose of managing and advertising your event.  Contact details will be shared with other organisations such as Emergency Planning, Fire Services, Environmental Services Noise Pollution and Food Safety teams and the Ambulance Service for the same purpose.

           Please give explicit consent if you do not want this to happen.
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