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Job Description 
Programme Manager


Role purpose

To develop and manage an excellent and diverse programme of performances, events, festivals and hires, liaising with all relevant colleagues to ensure effective co-ordination of activities and effective and efficient use of venues and spaces, maximising income, audiences, profile and sustainability.	

Line management

· [bookmark: _GoBack]To whom: General Manager-Derby LIVE
· For whom: Sports Events Manager, Conference & Business Manager, Programming and Space Hire Assistants

Main responsibilities

Develop and manage an excellent and diverse programme for Derby LIVE - at Derby Arena, the Assembly Rooms, the Guildhall Theatre and other identified venues and spaces to achieve agreed commercial, social and cultural targets.

Maximise the use of all venues and spaces, and associated income, from hires to help ensure continued financial sustainability.

Negotiate, agree, review and monitor all financial and contractual arrangements, maximising income, ensuring quality, developing audiences and ensuring compliance with industry standards and Council regulations.

Monitor, evaluate and seek continuously to improve relevant programmes and services, in order to assist continuous improvement.

Develop programmes that reflect the cultural, social and economic diversity of Derby, consulting with colleagues and partners as well as with social and community groups as appropriate. 

Liaise with artists, partners and promoters to develop and enhance Derby LIVE’s relationships, reputation and programme.

Prepare, maintain and submit financial forecasts and reports to ensure efficient and effective financial planning and operations.

Vision, create and produce relevant aspects of the programme to nurture and develop talent and cultural provision.

Attend industry showcasing & networking events to source innovative product and stay abreast of industry and audience trends.

Derby City Council colleague values
 
To continuously demonstrate commitment to the Council’s colleague values:
· We are BOLD. We have the courage to speak up, challenge current systems and practices and feel empowered to take appropriate and measured risks.
· We are STRONG. We excel using our strengths and have the confidence to ask for help and support when we need to.
· We CARE. Caring is what motivates us. We care about what we can achieve for Derby.
· Great people ONE TEAM. We are great people working as one team: we get the best out of each other and together achieve great things for Derby.

Post holder acknowledgement
I acknowledge that I have received a copy of this job description and accept that the responsibilities of the post are as indicated.


Signature _______________________________    Date ________________
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